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Tender Dossier


Procurement Procedure
[bookmark: _Hlk168479762]“Local Coordinators in the framework of the project SOLIDAR – Together in Health Emergencies” 

































I. SUBJECT OF THE TENDER

[bookmark: _Hlk168478116] “Local Coordinators in the framework of the project SOLIDAR – Together in Health Emergencies”
	
1.1. [bookmark: _TOC_250022]Timetable

	
	DATE
	TIME

	
Publishment of Call for Local Coordinators

	
March 4, 2024
	

	Submission deadline for expression of interest
	March 18, 2024
	16:00 Central European
Times

	Evaluation of candidates
	March 22, 2024
	12:00 Central European
Times

	Signature of Contract
	April 2, 2024
	



1.2. Participation
Participation in this call is open to the individual/experts that work and have proven experience with communities and facilitates them. As well, with educational background in social sciences, 

1.3. Contents
Proposals, all correspondence, and documents related to the tender exchanged by the candidates/tenderers and the Contracting Authority must be written in English.

1.4  Documents required to submit to the Call. 
To prove the technical and professional capacities of tenderers/candidates:
· CV outlining relevant knowledge and experience as described in Terms of Reference.
· Motivation Letter.
· Knowledge of English.

1.5. Deadline for the submission of tenders
Candidates must reach the Contracting Authority at the address and, at the very latest, the date and time indicated in the Timetable. The period for submission must be sufficient to guarantee the quality of candidates and so permit truly competitive tendering.
The maximum period between the date of publishing the call and the deadline for application is 14 days. 
No information meeting is foreseen. No site visit is foreseen.

1.6. 	Submission of proposals
Applications must be submitted in English to the Contracting Authority in the email address: info@togetherforlife.org.al with the subject "Candidate for the position of Local Coordinator in the framework of SOLIDAR project” or in the postal address: 
Together for Life
Rr. Brigada VIII, Pallati Jeshil Tekno-Projekt, Hyrja 2, Ap.14, Tiranë/ Shqipëri 
Applications submitted after the deadline for submission will not be considered.

1.7. [bookmark: _Hlk166848109]	Tender opening session
No opening session will be organized.

1.8.  Selection of the most favorable candidate (Evaluation of offer - award criteria)
The technical offer will be scored according to the evaluation grid.

	EVALUATION GRID
	Maximum Score

	CVs that demonstrate professional capacity and experience required
	40

	Prior collaboration with contracting authority
	20

	Familiarization within community according motivation letter
	40

	TOTAL SCORE
	100



Selection of the most favorable candidate will be in accordance with defined award criteria and the Contracting Authority’s procedures.
The contract value for each coordinator will be negotiated with the selected candidates.

1.9. Conflict of interest
The Contractor shall take all necessary measures to prevent or end any situation that could compromise the impartial and objective performance of the contract. Such conflict of interests could arise in particular because of economic interest, political or national affinity, family or emotional ties, or any other relevant connection or shared interest. Any conflict of interests which could arise during the performance of the contract must be notified in writing to the Contracting Authority without delay.

1.10. Confidentiality
The entire evaluation procedure is confidential, subject to the Contracting Authority’s policy on access to documents. The Evaluation Committee's decisions are collective, and its deliberations are held in closed session. The members of the Evaluation Committee are bound to secrecy.
The evaluation reports and written records are for official use only.

1.11. Signature of contract(s)
The Contracting Authority shall inform the candidates of decisions reached concerning the award of the contract as soon as possible.
Signature of the contract: Within 5 days of receipt of the contract already signed by the Contracting Authority, the selected tenderer will sign and date the contract and return it to the Contracting Authority. 
Contract proposal is not provided at this stage.
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